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10111 ITOJIOKEHUSA

1.1. C Tte3m mpaBuna ce ypexnaT (yHKIMWTE, ACHHOCTTA, 3aJa4uTe€ W OpraHu3aluara Ha
oubmmorekara B ,,32.CPEAHO YUMJIMIIE C U3YUABAHE HA UYXAW E3ULIU* yunnumie.
1.2. IlpaBunara ompenensiT KOHKPETHHUTE 3aabJDKCHUS Ha OMONIMOTEKaps ¢ IIeN Clla3BaHe Ha
M3UCKBaHMATA 32 3aMa3BaHe Ha OMOMoTeyHus: HoH/I.

1.3. IIpu pa3paborBaneTo Ha BbhTpemnuTe npaBuia ce oTyuTaT M3UCKkBaHuATa Ha Hapenba Ne 3 ot
18 noemBpu 2014 r. 3a CbXpaHABAaHETO, IIOJI3BAHETO M PA3NOPEKIAHETO C JOKYMEHTH OT
Ooubnmuoreynus ¢GoHI, 3aKOHA 3a CUETOBOACTBOTO, Hapenbara 3a mpuoOmiaBamo oOpa3oBaHue U
Hapen6a 79/ 2016r.

1.4, Yaununiaara 6ubnroTteka e 00cmyxBamo 38eHO B 32. CpelHO YUHITUIIE C U3ydaBaHe Ha YyKIU
e3uny ,,Ceetn KnmumenT OXpuacku® ¢ mpeaMeT Ha ACHHOCT:

1.4.1. KomrmuiektyBane Ha OubmuoreyHus GoHa ChOOpa3HO HYXKAWTE HA YUUIIHILIETO Ype3 MOKYIIKa,
JlapeHue, KHUrooOMeH U Jip.

1.4.2. CpxpansiBane Ha Oubmmoreunus GoH U 00CITy)KBaHE C HETO;

1.4.3. [Ipyru nefiHOCTH, CBBP3aHU C ITOJNIOMAaraHe Ha yueOHUs Ipoliec.

2.13110JI3BBAHE HA BUBJIMOTEYHUSA ®OH/

2.1. buGnuotekara oOciayxBa NpenojaBaTeNd, y4YeHUUM W ciayxurenu Ha  ,,32.CPEJIHO
YUUIJINIIE C U3YYABAHE HA UYXXIW E3ULIN*.

2.2.buBImIM yYeHUIM W ICHCHOHHUPAHH CITY)KUTENIH, KOUTO HE paboTAT WM HE y4aT B YUHIIHUINETO,
MOTaT J1a oJI3BaT OMOIMOTeUHHUs (DOHJI CAMO B YUTAITHATA.

2.3. Ilpu peructpupane B yUIHIIHATa OMOIMOTEeKa YdeHUITMTE HaJ 18 roauiHa Bh3pacT MOMbJIBAT
»HJlekmaparus 3a ceriacue‘(Ilpunoxenne Ne 2), a 3a Te3u moj 18 roauiiHa Bb3pacT — JeKiIapanusara
Ce MOI'bJIBA OT POJIUTEN.

2.4. Ha Bceku perucTpupaH uuTaTes ce opopmst YNTaTENICKH KapTOH. UHTATEICKUAT KapTOH

e (hopma Ha AOTOBOP MEXKAY MHCTUTYLHUATA U YATATENS U B HETO CE MOMBIBAT BCUYKU H3HUCKYEMU
cnopen Hapen6a 3. nannu (Tpu uMeHa, aapec, Kiiac 1 mapaienka).

2.5. UuTaTenckuTe KapTOHH CE ACNIST HAa TP OCHOBHU KaTETOPUH:



- YUTATEJICKUTE KAPTOHU HA YUYCHUIIH

- YUTATEIICKUTE KAPTOHU Ha MPENOJIABATENIH U CITYKUTEIU

- HCAKTUBHH YUTATEJICKUTE KAPTOHU

2.5.1. UnrarenckuTe KapTOHH Ha YUYECHUITUTE CE PEASAT 1O KJIACOBE W CJIe] TOBa Mo a30yueH peja Ha
cOOCTBEHOTO UM€ Ha uHTaTeNsd. KapToHHTE Ha MPerno1aBaTesiuTe U CIYKUTEIUTE ca PeasT a30ydeH
pen Ha COOCTBEHO UME.

2.5.2. B HavasioTo Ha BCsAKa ydeOHa TOAMHA C€ MPOYMCTBAT M MPEHAPEKAAT KAPTOHUTE CIIOPE]
AKTyaJTHUTE CITUCHIIN HA yueHUIuTe. KapToHUTE HAa HAITYCHAIMTE U 3aBBPIIUIUTE e OTIEIT. [1a3sT
C€ BCUYKH KapTOHU C HEBbPHATH KHHUTH JIO OTYMCIICHUETO UM.

2.6. IlpenonmaBarenu W CIIY>)KUTEJIH, KOUTO HATYCKAT YYUIIUIIETO WIH C€ TICHCHOHUPAT, HE MOTaT
Jla TIoJTyYaT JbJDKUMUTE CH CyMU 0e3 mpeactaBsHeTo Ha OOXO0/eH JIMCT ChC 3abJDKUTETHA 3aBEpKa
oT OubaMoTeKara.

2.7. Y4eHuIy, KOUTO 3aBBPIIBAT CPOKA CH Ha OOYYCHHE WJIM HAyCcKaT MO JPYrd NPUYHHH
VUMJIMIIETO, HE MOTAaT Jia MoJydYar JWILIOMA 33 3aBhPIICHO 00pa3oBaHHE WM yJOCTOBEPCHHE 32
IIpeMecTBaHe B IPYro yuuiuiie 0e3 mpeacTaBsHe Ha cily>keOHa Oenexka, u3aieHa ot oudaunorexkaps
3a Jurca Ha 3agbipkeHus kbM OmOnmmorekata (IIpmmoxxenwe Ne 1). Ilpum nmmcara Ha ciyxeOHa
Ocierxka OMOMMOTEKAPAT HE HOCH BMHA 32 HEBBPHATH KHUTH, a JUIHKHOCTHOTO JIMIIC HM3/aJI0
JIOKyMEHTA 32 HaIlyCKaHE Ha yYCHUKA.

2.8. UurarenckuTe KapTOHU Ha HAMyCHAJIUTE YUTATENIM CE€ ChXpaHSIBAT B apXuUB JO ClieJBallara
MHBEHTapu3alus Ha 6ubanoTeKara.

2.9. IIpuKIFOYEHHUAT apXHUB C KapPTOHH, ChIbPIKAIIl IMYHU JaHHU HA YUTATENIUTE, ClIe U3THYaHe Ha
CHOTBETHUS CPOK HA ChXPAHCHHE — 5 TOJIMHU, CE YHUIIOKABA 10 PEJIa U MPOLICTyPUTE HA YUUITHIITHUS
apXHB.

2.10. 3aemanero Ha OHMONMOTEYHH MaTepUAIM 3a JIOMAIIHO ITOJI3BAHE € HE TOBEYE OT CIUH
OuOIMOTEYeH JOKYMEHT 3a CPOK OT JIBAJIECET THHU.

2.11. YuraTenar ¢ JUTbXKeH J1a BbpHE 00paTHO B OMOIHMOTEKAaTa 3aeTara JuTepaTypa B paMKUTE Ha
OTIpe/ICIICHUS CPOK.

2.12. ITpu HeoOX0IMMOCT TS MOXKE Jla OBbJe mpe3anucana, ako 3aeTaTta JIUTepaTypa B MOMEHTA He ce
TBPCH OT JPYTH YUTATEIU WA CAMHAT YUTATEI HE € YCIISUT Ja S IPOYeTe.

2.13. MeroaudeckuTe MaTepruaal U YIeOHUIM 3a TPEIOIaBaTEIICKUs ChCTaB CE 3aeMar B CPOK OT
efaHa ydeOHa rojJvHa. YUWUTEISAT UMa MpaBo Jla 3aeMe caMO YUEOHHIM MO MpPeAMETUTE, MO0 KOUTO
mperojaBa, ako ca MPEIBHICHU TakwBa. V3ryOeHUTe Yy4eOHUIM C€ BH3CTAHOBSBAT C WIACHTHYHU
EK3EMILISPH.

2.14. JlombTHUTENHUTE YIeOHUIIH, C KOUTO pa3moiara 6ubianorekara, ce moja3BaT caMo OT COIUATHO
cnabu ydyenunu. CHUCBHIUTE C MMEHAaTa MM Ce€ MPEAOCTaBAT Ha OHOIMOTEeKapss OT KIACHHUTE
pBpKOBonUTENH. B Kpas Ha yueOHATa TOIMHA YUSHUITUTE Ca JUTHKHH J1a BBPHAT B3ETUTE YUCOHHIIH.
2.15. He morar na ce uzHacar ot oubnuotekata cropen Y. 50. (1) ot Hapenba 3 ot 18.11.2014r.:
2.15.1. penku u 1eHHU OMONIMOTEYHU AOKYMEHTH (PBKOIMHCU, apXUBHU MaTepHAlIU, CTApOIeUYaTHU
W3JIaHUs, PEIKU ITyOTMKAIIUU U CIPABOYHH H3JIaHUsS, TIEPHOANYHN U3JaHHUS C HAYIHA CTOMHOCT U
ap.);

2.15.2. OuONMOTEYHH JOKYMEHTH: PEUYHUIM, CHPABOYHHIIM, KapTH, aTJiach WIH eANHUYHU
€K3eMILTSAPH OT JaJICHO 3arjIaBHe.

2.15.3. To u3kmroYeHne u30pOeHUTE MO-Tope OMOITMOTEYHH MaTepPHalid MOTaT Jia Ce MPEIOCTaBsAT 3a
MOJI3BaHE OT CIY>KUTEJIUTE B yUSOHHUTE YacOBe.

2.15.4. Tlpu HeBpbIIaHE B ONMpPEICICHUS CPOK HA OMONMOTEUHUS] TOKYMEHT YYCHUKBT / YUUTENSAT
HsIMa MTPaBo J1a B3eMa APYTru OMOINOTeUHN MaTepHuany (KaTo HEKOPEKTHU YETIH) T. 6.4 U CITyKUTENAT
ryOu mpaBOTO HA TO3H BH]I yCIyTa.

3.NIPUJOBUBAHE HA BUBJIMOTEYHU TIOKYMEHTHU



3.1. bubnanoreyHuTEe JOKYMEHTH MOCTBIBAT B OMOIMOTEKATa C IbPBUYEH CUETOBOJEH JOKYMEHT —
daktypa wmiam akt Ne 1 mo cranmapt 3a mnpugoOMBaHe Ha OWOIMOTEYHHM JOKYMEHTH 0e3
CBIIPOBOAUTENIEH TOKYMEHT.

3.2. 3akyneHuTe JOKYMEHTHU ce IpueMar camo ¢ (pakTypa, B KOSITO ca onucaHu oowmus Opoii, o0mara
CTOMHOCT, aBTOpHTE, 3arjlaBUsATa M IIeHaTa Ha BCEKH OTHENIEH JOKYMEHT. B Tsax ce orOens3Ba u
JlaTata Ha IOJy4aBaHeTO U Ce MOJNKMCBAT OT IPUEMAIHs] JOKYMEHTHUTE.

3.3. AKO JOKYMEHTHUTE MOCTBIBAT OT JapeHHe, Te ce MPUEMaT C aKT.

3.3.1. AKTBT ce cbCTaBsl OT TPUWIEHHA KOMHUCHS ChC 3alI0BE]l HAa TUPEKTOPA, B KOSATO Ca BKIIOUEHHU
6u0IMOTEKAPAT, CYETOBOJUTEN U TEXHUUECKU OpPraHu3aTop.

3.3.2. B akra ce orOens3Bar oOmus Opoil m oOmaTa CTOMHOCT HAa MPUIOOMTHTE MaTepHUallu,
U3TOYHHUKBT U HAYMHBT HA PUA0OUBAHE.

3.3.3. B cnuchK, NpHIIOKEH KbM aKTa U INpeJCTaBIIsABalll Hepas[esiHa yacT OT HEro, ce BIUCBAT
aBTOpA, 3arJIaBUETO U LIEHaTa Ha BCEKU OTJEINICH IOKYMEHT.

3.3.4. Ha Bceku aKT ce mocTaBsi IopesieH HoMep, 3arnoysaill ¢ Ne 1 (eqH0) 3a BCsKa roJuHa.

3.4. bubnuoreyHUuTe TOKYMEHTHU Ce ITpUeMaT oT OubIuoTeKaps.

3.5. bubGnuoTekapsAT perucTprupa HOBONOCTBIIMINTE OUOIMOTEUHU JOKYMEHTH, CbCTaBs CIIUCHK C
WHBEHTAPHUTE HOMEpPA, aBTOPA M 3arJIaBUETO HA BCEKU OT OMOIMOTEYHHUTE JOKYMEHTH, ClIel] KOETO
ce MOJIKCBA U T'0 Mpe/iaBa B CYETOBOJICTBOTO.

3.6. Ilpu HechbOTBETCTBHE MEXAY NPUEMAHUTE OUOIMOTEYHU TOKYMEHTH U JAHHUTE B I'bPBUYHUS
CYETOBOJICH IOKYMEHT, KaKTO M IPH MOTPEIIHO U3MPATECHH, JUIICBAIIH WIH Ae(PEKTHA €K3EMILISpU
Ce ChCTaBs aKT 32 HEChOTBETCTBHUE.

3.7. Komucusi, B KOSTO ca BKJIIOYEHH OMOIMOTEKapsAT, CUSTOBOIUTEN U TEXHUYECKH OpraHu3aTop,
ompenens IeHata Ha OMONMOTEYHH MOKYMEHTH, KOMTO TIOCTBIBAT OE€3BB3ME3HO WIIM HIMAT
oT0erns3aHa LieHa, KaTo s IpUpaBHABAT KbM [1a3apHaTa LieHa Ha 10J00HU MPUI00UTH WIIM HaMUPAIIX
ce B mpojaaxoa.

3.8. Ha ocHoBaTa Ha MbPBUYHHUTE CUETOBOJHH JOKYMEHTH CE€ yBeIndaBa OajlaHCOBAaTa CTOMHOCT Ha
6ubnmoTeyHust GoH CbC CTOMHOCTTA HA MPUETUTE OMOIUOTEUHU TOKYMEHTH.

3.9. Benuku npupobut OMOIMOTEYHM JOKYMEHTH c€ TMOANEYaTBaT C MPABOBIBJIEH IeyaT Ha
O6ubnnorekara.

4. PETUCTPUPAHE HA BUBJIMOTEYHUTE JOKYMEHTHU

4.1. lIpunoOutHTe GUOINOTEYHH JOKYMEHTH CE€ PETUCTPUPAT OOIIO0 U Ce MHBEHTUPAT.
4.2. Obmiara perucTparys ce U3BbpILIBA [10 IbPBUYHUS CUETOBOICH TOKyMeHT B KHura 3a nBnxenue
Ha OnbuoTeyHus: GOHI.
4.2.1. [lopeauute HOMepa Ha BIMCBaHUATA 3all0YBAT C HOMEP €/IHO 3a BCSAKa KaJleHJapHa TOANHA.
4.2.2. B3 ocHOBa Ha 00IlaTa PEruCTpaIUsl ce YCTAaHOBSABA OPOST M CTOMHOCTTA HAa OMOIMOTEUHHUTE
JIOKYMEHTH, HaMHpaIly ce B Oubianorekara.
4.3. ITHBEHTHPAHETO C€ U3BbPIIBA B NHBEHTApPHA KHUT'A WJIM KAPTOTEKA.
4.3.1. lHBeHTapHUTE HOMEpA 3aII0YBAT C HOMEP €JHO U MPObIDKABAT 10 O€3KpaiftHOCT.
4.3.2. Ha 6a3aTa Ha HTHBEHTHPAHETO C€ YCTAaHOBSBA U KOHTPOJIMPA HAJTMYHOCTTA Ha OMOIMOTEUHUTE
JIOKYMEHTH.
4.4. YuyeOnunure, yueOHUTE momMarania, JMCKOBE, c€ MHBEHTHpAT B KHurara 3a BpeMeHHO I0JI3BaHe
Ha OMOJIMOTEYHH TOKYMEHTH, He ce oTpassBaT B K/[b® u octaBar B ManoTpalilHUTE aKTHBH.
4.5. Knurara 3a 1BukeHue Ha OuOnuoredynus (oHJI, MHBEHTapHaTa KHUTAa U KHUraTa 3a BPEMEHHO
1oJ3BaHe Ha OMOTMOTEYHU JOKYMEHTH Ce MPOILIHYPOBAT, HOMEPUPAT, MOANEYaTBaT U 3aBepsIBaT OT
Jupekropa Ha yUHIIAILETO.
4.6. IlpenucBanero Ha Kuurarta 3a nBmwkeHue Ha OuOnIMoTeuHus (OH], MHBCHTAPHUTE KHUTH H
KHUTATa 3a BPEMEHHO MOJ3BaHE Ha OMOMMOTEYHU JTOKYMEHTH, KAaKTO M IMPEUHBEHTHPAHETO Ha
OMOJIMOTEYHUTE TOKYMEHTH € 3a0paHeHo.
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4.7. lomycka ce MpeMHBEHTUPAHE U MIPETHICBaHe C M3pUYHA TUCMEHa 3amoBen Ha [lupexropa Ha 32.
CYUYUE ,,Cs. K. OXxpuacku‘ v Ipy HaTM4ME HA €KCIIEPTHO CTAHOBUIIIE OT CbOTBETHUTE OPraHH.
4.7.1. B 3amoBenra ce ompenensiT CbCTABbT HAa KOMHUCHUATA, HAYAIHUAT U KPAMHUAT CPOK 3a
U3BBPIIBaHE HA MPENHUCBAHETO U IPEUHBEHTUPAHETO.

4.7.2. Komucusara cbCTaBs akT 3a U3BbpIICHaTa padoTa, KaTO KbM HEro Ce MpuiiaraT OpUTrHHAINTE
Ha MpEenucaHuTe JOKYMEHTH, KOUTO Ce 3ara3Bar.

5. HPOYUCTBAHE HA BUBJIMOTEYHUA ®OH/]

5.1. [IpouncrBaneTro Ha OUOIMOTEUHUS (HOHJI € pe3yNTaT OT BTOPUUEH MOAOOp M YCTAaHOBSBAaHE Ha
JUTICBAIIM OMOIMOTEYHN TOKYMEHTH.

5.2. Ha 6a3aTa Ha BTOpHYEH NOA00p CE€ OTUYHUCIISABAT:

- OCTapeIH Mo ChIAbpPKAHUE,

- HUIMYHA MHOTO €K3EMIUIIPH OT €MH OMOIMOTEYeH JOKYMEHT;

- HETIOIXOJIAIIM 3a poduia Ha OMOIMoTeKaTa;

- usnueckn nu3xabeHu;

- IOBPEJIEHU WM HEBBPHATHU OT 0JI3BATENIH;

- KOHCTaTUPAHU KaTo JUIICBAIIM [TPH MHBEHTAPU3AIUS;

- HEU3IOJI3BaeMHU HOCUTENIH Ha HHPOpMaIus, KOUTO HIMAT CTaTyTa Ha KyJITypHa IIEHHOCT;

- TMIOBPE/ICHN WJIM YHUIIOXKEHHU MpPU CTUXUHUHU OEICTBUSA, KAKTO U IpHU Kpaxkda, JOKyMEHTHpaHa C
MPOTOKOJ OT opranute Ha MBP.

5.3. OTtuucnsBaHeTo Ha OUONMOTEUYHUTE JOKYMEHTH CTaBa OT KOMHUCHS, Ha3HaYeHa ChC 3aloBe]] Ha
JUPEKTOpa Ha YUUJIUILETO.

5.3.1. Komucusara BKIOYBa MPEACTaBUTEN HA aJMUHUCTPATUBHOTO PHKOBOACTBO, CUETOBOJUTEN U
6ubnuorekaps.

5.3.2. KomucusTa cbCcTaBs akT, B KOWTO ce BIKMCBa OOIIMAT Opoii U 00111aTa CTOMHOCT HAa OTYMCIIEHUTE
JOKYMEHTH, IPUYMHATA U OCHOBAHUETO 33 OTUYUCIISIBAHE.

5.3.3. KBM akTa ce npuiiara u noapoOeH CUChK Ha OTYUCICHUTE TOKYMEHTH.

5.3.4. Bb3 ocHOBa Ha aKkTa 3a OTYMCI/IIBaHE B MHBEHTAapHATa KHUra M KapTOTEKaTa ce 3a4epKBaT C
YEepBEH LBAT MHBEHTAPHUTE HOMEpA U LICHUTE HA OTYUCIEHUTE JOKYMEHTH U CE€ BIIMCBA HOMEPBT U
JaTaTa Ha aKTa.

5.4. UuBenTapu3zanusta Ha Oubamnoreunus (HoH ce M3BBPIIBA ChIIACHO 3aKOHA 32 CYETOBOJICTBOTO,
Hanmonanuus cueroBoneH crangapt, Hapenba Ne 3 ot 18 HoemBpu 2014 r. 3a chXpaHsiBaHETO,
MOJI3BaHETO M Pa3NOPEKIAHETO C JOKYMEHTH OT OMOIuoTedHust GoHI U YKa3aHUETO Ha MUHUCTBPA
Ha (pUHAHCHTE.

5.5. JlomycTuMuTe pazmMepu Ha €CTECTBEHUTE 3aryou ce mzuucissar cnopen Hapenba 3 un. 41 u ce
OTYHCIISIBAT HAa TOBA OCHOBaHUE, O€3 J1a ce ThPCH OTTOBOPHOCT Ha OMOIMOTEKaps.

6. IPABA U 3AABJIKEHUS HA YATATEJIUTE

6.1. YuraTenure umat npaso:

6.1.1. la n3non3Bar OubimoTedHust GOH B UNTATHSATA;

6.1.2. Jla 3aemaTt OMOIMOTEYHN JOKYMEHTH 3a JIOMAIIIHO MOJI3BaHe TI0 YCTAHOBEHUS Pe/l;

6.1.3. Jla u3mon3BaT HAIMYHUTE KOMITFOTHPHH KOH(HUTYpaIuu C 1ejl HaMUpaHe Ha JOMBIHATEITHA
uH(popMallns, CBbp3aHa ¢ yueOHa Ui ciy>ke0Ha 3a/1ay4a;

6.2. Uurarenure ca JIBKHUA:

6.2.1. [la He yBpexxatT OMOIMOTEUYHNUTE TOKYMEHTH, J1a TH Ma3sT YUCTH, J1a HE MO JYepTaBaT TEKCT U
Jla He KbCAT CTPAHUIIUTE HA TOKYMEHTHUTE;



6.2.2. Jla yBemoMmsBar OMONMHOTEKapsi MPH KOHCTATHPAHU TMOBPEIM WM JIMIICBAIM CTPAHUIIUA B
JOKYMEHTA;

6.2.3. Jla BpbmaT OMOIMOTEUHUTE JOKYMEHTH B ompeneneHus cpok (20 THM OT B3eMaHETO Ha
JajieHaTa KHUTA);

6.2.4. YuuTenu, NOTyYHSIA PEUHUIH, CIIPABOYHHIIN, KAPTH, aTJIACH WA SIUHHYHHN €K3eMIUISIPH OT
JaJICHO 3arjiaBHe ca JIBKHHU J1a TH BbpHAT B OMOIMOTEeKaTa BeIHAra Clie]] IPUKII0YBaHe Ha YUeOHHUTE
4acoBe.

6.2.5. KoraTo unratenure ca yBeJOMEHH 3a MPOCPOUCHU CPOKOBE Ha BPBINAHE HA OMOIIMOTCUHUTE
JIOKYMEHTH, ca JUTbKHU B CPOK OT | ceamuIia 1a BbpHAT ChOTBETHUS JOKYMEHT;

6.2.6. Jla He 3aemat OUOMMOTEYHU JOKYMEHTH Ha YUYW YUTATEIICKU KapTOHU;

6.2.7. Jla He HapylIraBaT HayMHA Ha TOJpPEX,JAaHEe Ha OWONMOTEYHHUs (OHJ, KAaKTO W TpUeTaTa
opraHu3zaiys Ha o0CiTy>kBaHe B OMOIHOTEeKaTa;

6.2.8. la He MOCTaBAT caMy Ha MSCTO U3IOJI3BaHUTE OMOIMOTEeYHN MaTepualiy, a Ja ' IpeaaBar Ha
oubmoTeKaps;

6.2.9. Jla mazsaT pen u TUIIMHA B OUONIHMOTEKaTa, KAaKTO M Ja HE KOHCYMHUPAT XpaHU U HAMUTKU B
o6ubnuoTtekara.

6.3. UutaTenuTe OTroBapsIT JUYHO 3a 3a€TUS OMOIMOTEYEH JOKYMEHT.

6.4. Koraro uuraTeniar moBpeau 3aeTus JOKYMEHT JI0 CTEIEeH, KOATO Tro MpaBd HEroAeH 3a
U3MOJI3BAHE WM IO M3TYOH, TOW € JUTbKEH J1a TO0 3aMEHHU C MHACHTUYEH €K3eMIUISP WK C JPYro
W3JIaHUE HA CHIIOTO 3arjiaBHe, ¢ JINTEpPaTypa, HACHTUYHA 110 TEMAaTHKa.

7. 3SAABJIKEHUA U OTTOBOPHOCTU HA BUBJIMOTEKAPS

7.1. bubnnoTekapsT € ATbKEeH:



7.1.1. Jla KOMIUIEKTYBa W TOMBJIBa OMOIMOTeUHUsT (DOHJ C aKTyasiHa WH(pOpMaIUS U MaTepyuaId B
CHOTBETCTBHUE ChC CrieNU(UKATA HA YIMIIUIIETO;

7.1.2. Jla 3amo3HaBa YWTATEIIMTE C IpaBuUjaTa 3a OOCITy)XBaHe B OHMOIMOTEKaTa, ONPEACIISAIIN
3aIbJDKCHUSTA UM 32 Olla3BaHe Ha OMONMMOoTeuHUs (OHJ U CAaHKIIMUTE 32 HEM3ITBJIHEHUETO Ha TE3U
3abJKCHUS,

7.1.3. la momappika pea Ha KHUTHTE B OMOIMOTeKaTa M KHUTOXPaHUIIUIIIETO;

7.1.4. Jla orGens3Ba narata Ha BphIaHE HA 3a€TUsI OMOJIMOTEYCH IOKYMEHT B YUTATEIICKHSI KAPTOH;
7.1.5. Jla ciiequ 3a cria3BaHETO HA CPOKOBETE 3a BPBIIaHE HA OMOIMOTEYHUS TIOKYMEHT;

7.1.6. Ilpm 3abaBsHe Ha CpOKa 3a BpBIIAHE Ja YBEIOMH IOTpEOMTENS 3a BPBIIAHETO HAa
MIPOCPOYCHHUTE ONOIMOTEUYHN JOKYMEHTH;

7.1.7. Jla mpoBekJa WHBEHTapu3anusg Ha OMOIMOTeYHHS (OHJ B CHOTBETCTBHE ChC 3aKOHOBUTE
HOPMAaTHBH.

7.2. bubanorekapsT € MaTepruaIHO OTTOBOPHO JIULIE U HOCH UMYIIECTBEHA OTTOBOPHOCT 32 JIUTICUTE
Ha OMOMOTEYHN JOKYMEHTH, YCTAHOBEHHU TIPH MTPOBEICHATa HHBCHTAPU3AIIH.

7.3. bubnuotekapsT oTroBaps 3a OMOIMOTEYHHS POHI, KaTo 3a LeJITa BOIM:

— MHBeHTapHa KHUTA,

— Kuura 3a aBmkenne Ha oubnuoreunus GOHJ, ChAbpXkama 3 JyacTtu: ,,JlocThruienus BbB GoHma”,
,OTuucienus ot Gpouga” u ,,JIBmxeHus Ha ponaa”;

— Kuwra 3a BpeMeHHO no13BaHe Ha OMONIMOTEUHN JOKYMEHTH;

— Kawra 3a 3aMeHeHu cpenry 3aryoeHu OMOIMOTEYHN JOKYMEHTH 110 00paserl;

— YuTaTelcKu KapToH.

7.4. PaboTHOTO BpeMe Ha OHMOIMOTEKaps C€ OMNpeeNsi B 3aBUCHUMOCT OT pabOTHOTO BpeMe Ha
QIMUHHUCTPAIUATA B YIUITUIICTO.

7.5. ima mpaBo Ja moJji3Ba BEAHBK CEIMUYHO METOAMYCH TONY/IeH (YETBBPTHK).

7.5.1. bubnuotekapat uMa MpaBo Ha JOMBIHUTENHA KBaTU(DUKALINS.

7.6. ITpuemuoTo Bpeme 3a ynutatenu ¢ oT 08:30 — 17:00 4. ¢ obexna mounska ot 12:00 go 12:30 waca
C U3KIIIOYCHUE HA METOIUYHHUTE JTHHU.

8. PE/J1 3A IIPUEMAHE, IPEJOCTABSAHE, IIOJI3BAHE, CbXPAHEHUE U BPBILIAHE
HA INPEJOCTABEHMTE 3A BE3BB3ME3/IHO IIOJI3BBAHE YYEBHUIIM U YYEBHHU
ITOMAT' AJIA HA YYEHUIIUTE OT I 10 VII KJIAC

8.1. U300p, 3asiBsiBaHE U NOJIyYaBaHe HA YYeOHUIM U y4eOHHN moMaraJa

8.1.1. M300pbT HAa y4eOHHIIM W y4eOHM MoMaraja ce M3BBPIIBA OT YYUTEIUTE, MPETOAaBaIIN T10
CBHOTBETHUS IIPEIMET.

8.1.2. HanpaBenusT n300p Ha yueOHUIM U ydeOHU TIoMaraia ce riaacyBa ot [lemarorndeckusi chBeT
u ce cbriacyBa ¢ OOIIecTBEHHS ChBET.

8.1.3. TlomyuaBaHeTo Ha Yy4YeOHMIIMTE W ydYeOHWTE TIoMarajga OT H3JaTesicTBaTa CTaBa OT
O6ubnuoTexapss WM APYro ATBKHOCTHO JIMIE CPeUly NMpHEeMO-TIpeaaBaTesieH MPOTOKOJ, KOHTO ce
IpesiaBa B CYETOBOJICTBOTO 3a€IHO ¢ (haKTypara 3a CbOTBETHATA JIOCTABKa.

8.1.4. YueOHMIIM M METOJIMYECKH IMoMaraja, MpeJoCTaBeHH OT M3JaTesiCTBaTa 3a yYUTEJHTE, Ce
3aBeXXJaT B OMOIMOTEKaTa U 3allMCBAT B YNTATEIICKUTE KAPTOHHU HAa YYUTEJINTE, KOUTO I1I€ TH MOJI3BaT.

8.2. IIpaBa M 3a1bJIKEHHs] HA YYEHULMTE NIPH MOJI3BaHE HA YYeOHUIM M Y4eOHHU IoMarajia
8.2.1. Becexu yuyenuk ot I nmo VII kiac mMa mpaBo Ja MoJi3Ba MO €AMH KOMIUIEKT W/HIM yuyeOHHU
nomarasia cho0pa3Ho Kiaca.

8.2.2. YueHunure, KOUTO NMOM3BAT OE3IUIATHY YYEOHUIIN U y4eOHU moMarania ca JIHKHH Ja 1mojxarat
TPHKH 3a ONa3BaHeTo UM. Hsamat mpaBo fa nuiuat, pucyBar, KbCcaT CTPaHUILM WM 110 HIKaKbB HAYWH
J1a IOBPEXIaT yueOHHKA U TEKCTa B HETO.



8.2.3. Pa3pemana ce mucaHe U OIBETSIBAaHE CAMO B YUYCOHHUIIUTE M y4eOHUTE ToMaraja ChC CpPOK 3a
110JI3BaHe (FOJHOCT) €/1Ha F'O/IMHA.

8.2.4. Cnen mpuKIIOUBaHE Ha 3aHATUATA 3a CHOTBETHATa y4yeOHA TOJMHA, YYEHULUTE BPbIIAT
y4eOHUIIUTE, KOUTO Ca ChC CPOK Ha MOJ3BAHE MO-IBJIBI OT €Ha yyeOHa roIuHa.

8.2.5. Ilpu mpemecTBaHe B Jpyro y4WIHIIE, YUCHUKBT € JUTHKEH J1a BbPHE MPEIOCTAaBEHUTE MY
yuyeOHMIIM U Y4eOHHM ToMaraja BBbB BHJ, TOJAEH 3a MOJ3BaHE NpPEAH JAa MOIy4d JOKyMEHTa 3a
IIpeMecTBaHe.

8.3. [losryuaBaHe, ona3BaHe M CbXpaHeHHe HA YYeOHUIIMTE M yYeOHUTE momMaraJjia

8.3.1. Ha poaurencka cpemia KIaCHUTE PHKOBOIUTENIN HHPOPMHUPAT POJUTEIUTE CPEILY MOAIMHNC 32
OTTOBOPHOCTTA IO OMNa3BaHe Ha Y4YeOHUIIUTE, NPEJOCTaBeHH 3a Oe3BBb3ME3IHO IIOJI3BaHE,
BBH3CTAHOBSBAHETO MM IIPU €BEHTYAHU IMOBPEIH UIH 3aryOH.

8.3.2. PaznaBaneTo Ha y4eOHUIIM U y4eOHU IToMaraja B Ha4aJoTo Ha ydyeOHaTa roJinHa U IPUEMaHEeTo
UM B Kpasi Ha 3aHATHATA 32 ChIaTa yueOHa TOAMHA CE N3BBPILIBA C IPUEMO-TIPEaBaTEICH IPOTOKOI
(ITpunoxenne Ne 3), moamucaH OT KIJIACHUS PBKOBOAMUTEN HA CBHOTBETHATa Mapajieinka u
oubmmorekapsi.

8.3.3. B cnyuaii, ye y4eHUK He BbpHE Y4EOHUK HIIM MPU BPBIIAHETO MY C€ YCTAHOBH, Y€ MOPaau
HEMoJIaraHe Ha TPWXKH OT CTpaHa Ha YYCHHKA, YICOHUKBT € HEroJieH 3a ymoTpeda, pOoIUTEIINTe
(HacTOMHHUIINTE) BH3CTAHOBSIBAT Y4eOHUKA.

8.3.4. Knacuure ppKOBOIUTENN Ha mapanenkute oT I-Bu mo VII-mm kiac, Hapen ¢ Ipyrure cH
3aIBIKEHUS, Ca JUThKHU:

a) B Havanoro Ha y4eOHaTa rofuHa Aa MoJydaT OT OMOJHOTEKaps HA YYMIIMILETO CPEIly IOAINC
noJlaraiuTe ce 0e3rIaTHU y4eOHHIM U Y4eOHU moMarasa 3a yUeHUIIUTE OT ChOTBETHATA Mapalieska.
B cmyuail, ye ©Ma HOBONPHETH YYEHHUIM M MMa HEIOCTUT Ha y4eOHWIM W y4eOHHM Iomaraia,
KJIACHUSAT PHKOBOJIUTEN yBEAOMsIBa OMOIHOTEKAPS;

0) B cmyuail, ye HSKOM OT ydYEHHWIHMTE II€ HAMyCKa YYHMJIMIIETO, KJIACHUAT PHKOBOAWTEN Ha
ChOTBETHaTa Mapajeika € UIBKEH Jla YBeAOMHU OMOIMOTeKaps M Ja MpOoCiequ BPBIIAHETO Ha
Oe3ruIaTHUTE Y4eOHUIIM U y4eOHU NToMarana OT Y4eHHKa;

B) B kpas Ha yyeOHaTa rofiiHa 1a BbpHAT HAa OMOIUMOTEKaps HA YYUIMILETO MOJyYeHUTE B HAYAJIOTO
Ha ydeOHaTa TOJIMHA TOJjaramy ce Oe3llaTHU Y4eOHMIIM W Y4eOHHM Tomarajia 3a YYCHHIIUTE OT
ChOTBETHATa Mapajelka.

IMPEXO/JHHU U 3AKIIOYUTEJIHU PA3ITIOPEJIBH

§ 1. Hactosmure npaBuia ca npuet Ha [leqarorndecku cbiet Ha 08.09.2022r., yTBBp/IEHH Ca ChC
3amoBes Ne 3136/09.09.2022r. u ca cBelleHH 70 3HAHUETO HA BCUYKH CITY)KHTEIN U YUCHHIIH.

§ 2. HactosmuTe npaBuia Bnu3ar B cuia ot 15.09.2022r.

§ 3. [IpaBunara MoraT na ObJAT M3MEHSHHU U JIOIBJIBAHM 110 BCSKO BpEeMe /WM TPU MPOMSHA B
HOpMaTHBHaTa ypenaoa.

H3rorBuia: Amxkena JleHkoBa

CaenBaTt npuJjioKeHHs



IIpuioxenne Ne 1

coomns 32. CPELIHO VYHITHIE € HIVYABAKE HA YVHANH ESHUH
"CBETH KITHMEHT OXPHACKH”

OCHOBaHO npes 1896 r.

32.CYUME

»C8. Knumenm Oxpudcku”

6yn. ,, Xpucro Bores” Ne 63 ren.: 02/987-43-58

e-mail: kl_ohridski32@school32.com

CJY/KEBHA BEJIEXKKA

L 1 KJ1aC, B YBEPCHUC HA TOBA, 4UC C'I)HII/ISIT/ c¢blIaTa HiAMA 3abJIXKCHUA

kbM Oubnmorekata Ha 32. CYNYE ,,Cs. Knmument Oxpuacku®.

B 2 bubnmnorekap:

/Anxena JlenkoBa/



Ipuioxenune Ne 2

coouns 32. CPELIHO VYHITHIE C H3VYABAKE HA YVHANH ESHUH
"CBETH KITHMEHT OXPHACKH”

OcHOBaHO npes 1896 r.

32.CYUME

»C8. Knumenm Oxpudcku”

6yn. ., Xpucro Bores” Ne 63 rten.: 02/987-43-58

e-mail: kl_ohridski32@school32.com

JEKJIAPAIIUA 3A CBI'JIACHUE

DA (5321709 5 U e (53 17421 v PR
B B I I 0 (9 1 (P
PaV011oICTol y D 0 90 ) AN ,0m Ne ... , BX. ..... ,€T. ......
TenedoH Ha pOAUTEN 32 YUSHUIN TOJ 18 TOMMIITHA BB3PACT: ..uvuuentttneeneeneiteeeneaneanennenenan ,

Kenae na ce 3anuie B Oudnuorekara Ha 32. CYNYE ,,Cs. Knument Oxpuacku‘, Kato ce 3a1bbKaBa
Jla CI1a3Ba CICAHUTE MTPaBUIIA;

1. Cpoxk 3a mon3BaHe Ha KHUTUTE U OMOIMOTEYHUTE MaTepuanu — 20 aHu.

2. Korato uymrarensaT MoOBpend 3aeTUsl JOKYMEHT JI0 CTEIEeH, KOSATO T'0 MpaBU HETOJCH 3a
U3IT0JI3BaHE WJIM O U3TYOH, TOU € JUThKEH J1a TO 3aMEHH C UACHTUYEH EK3eMIUISIP UIIH C IPYTO
W3/JaHKE Ha CHIIOTO 3arjiaBue, ¢ JIUTEpaTypa, MACHTUIHA 110 TeMaTHKA.

3. VueHuWIM, KOWTO 3aBBPIIBAT CPOKA CH HA OOYyYECHHE WM HAITyCKaT 1O JIPYTH MPUYHHU
YUMJIMILETO, HE MOTaT J1a oJyyaT JUIIOMa 3a 3aBbPIICHO 00pa30BaHueE WU YI0CTOBEPEHUE
3a TIPEMECTBAHE B JPYro yuujuile O0e3 MpecTaBsHE Ha ciykeOHa Oenexka, u3gazeHa oT
O6ubmoTekaps 3a JIMIica Ha 3aAbJDKeHUs KbM Oubnuortekara (Ilpunoxxenue Ne 1).

Hata: ..o,

POIUTEI/HACTOMHIIK: ...\ ettt et e et et e e e e e e e e e e e e e e e

/Tpu UMeHa, moAnuc/
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Ipunoxenne Ne 3

coons 32. CPELIHO VYHITHIE C HIVYABAKE HA YVHAH ESHUH
"CBETH KITHMEHT OXPHACKH"

ocHoBaHO npes 1896 r.

32.CYUHE

,C8. Knumenm Oxpudcku®

6yn. ,, Xpucro Bores” Ne 63 ren.: 02/987-43-58

e-mail: kl_ohridski32@school32.com

INPUEMO-TIPEJABATEJIEH IPOTOKO.I
JHEeC .o s e e , oubimorekap B 32. CYUYE

npenaje / npue (M3IUIIHOTO CE 3a4epTaBa)

2 10 1 , KITAaCeH PBKOBOJUTEN HA .......... KJac,
CleTHUTE YIeOHUIM W/ yaeOHM rmomarana 3a ydeonara 20...... /20....... roJIMHA:
Ne | V4yeOHuk / yueOHO nmomarasio Bpoii 3alesexka
[Mpemam: ......covvviiiiiiinni. IMpuen: .....coooovvviiiii.
(moamuc) (moamuc)
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